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Proposal Response 
Schedules

RFP Title: 
Charity Partner Vivid Sydney 
							


[bookmark: _Hlk59180670]Response Schedules for this Request
Organisations are advised to carefully read all the RFP documentation and complete all Response Schedule items as instructed. The following Response Schedules must be completed and submitted.

Schedule 1 – Organisation Details
[bookmark: Section_2:_TENDER_SCHEDULES]Please provide your organisational details in the table below
	1.1 - Company Legal Name
	[insert details here]

	1.2 – Company Trading Name
	[insert details here]

	1.3 - Australian Business Number (ABN)
	ABN: [insert details here]
ACN: [insert details here]
Australian Charity Number: [insert details here]

	1.4 - Company Registered Address
	[insert details here]

	1.5 - RFP Contact Details
	Name: [insert details here]
Phone: [insert details here]
Email: [insert details here]
Website: [insert details here]

	1.6 – Registered for GST
	Please confirm if your company is registered for Goods and Services Tax (GST)
☐ Yes
☐ No

If ‘No, please provide details below.



	1.7 - Current Legal Proceedings
	Are you or any of your directors or close associates currently, or have you, or have your directors or close associates been at any time within the last five years, the subject of any or any pending:
(a) legal proceedings, including winding up or bankruptcy proceedings,
(b) insolvency administrations or investigations; and/or
(c) investigations by ICAC or any other public body, including findings of dishonest, unfair and unconscionable conduct?
☐ Yes
☐ No

If ‘Yes’, please provide details below.



	[bookmark: _Hlk98916267]1.8 – Annual Report 
	Indicate below whether you will provide your last Annual Report.
☐ Yes
☐ No

If ‘No’ please provide details as to why below.




	1.9 - Insolvency
	Please confirm if your company is not bankrupt or insolvent at the time of lodging the Tender Response
☐ Yes
☐ No

If Yes, the entity may wish to consider the suitability of submitting a Tender Response, as DNSW will not contract with insolvent or bankrupt entities. 

	1.10 - Conflict of Interests
	A conflict of interest exists when a reasonable person might perceive that your personal interests could be favoured over your professional duties. A conflict of interest also exists when it is likely that a person could be influenced, or could be reasonably perceived to be influenced, by a personal interest in carrying out their professional duties.
Are you aware of any real or perceived conflict of interests (including any relevant relationships) existing, which require your disclosure?
☐ Yes
☐ No
If yes, please provide details below.



	1.11 - Compliance with Proposed Agreement?
	Do you agree to be bound by all the conditions contained within the Proposed Agreement?
☐ Yes
☐ No

If ‘No’, a full statement of deviations must be given below, specifying the relevant clause/s and the extent of non-compliance to each.



	1.12 – Compliance with Modern Slavery requirements
	Do you acknowledge organisations requirements to take reasonable steps in relation to Modern Slavery Legislation as per the NSW Antislavery Commissioner’s Guidance on Reasonable Steps or download the Guidance on Reasonable Steps (PDF, 2.6 MB).
☐ Yes
☐ No
If yes, please provide details below.



	1.13 – Child Protection Legislation
	Do you agree to be compliant with the Child Protection (Working with Children) Act 2012 (NSW) given the nature of the Vivid Sydney festival and if determined to be relevant for the proposal submitted?  

☐ Yes
☐ No
If yes, please provide details below.
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Schedule 2 – Insurance Requirements
Please provide your insurance details in the table below and submit Certificates of Currency for insurances.

	Commitment to Insurance Requirements

	
Destination NSW requires the Organisation to be committed to obtaining, holding and maintaining the below minimum insurance policies for the Term of the Agreement: 
· Public Liability Insurance to the value of no less than $20,000,000 per occurrence and unlimited in the aggregate for each policy period.
· Product Liability Insurance to the value of no less than $10,000,000 in the aggregate for each annual policy period.
· Workers Compensation Insurance (as per Law).


Please confirm that the Tenderer is committed to meeting these insurance threshold requirements should they be successful and award the contract. 


	Public Liability Insurance
The Tenderer is committed to holding and maintaining a Public Liability Insurance policy to the value of no less than $20,000,000 per occurrence and unlimited in the aggregate for each policy period. 
	Yes, the Tenderer is committed and will comply
	☐ Yes, will comply

	
	No, the Tenderer cannot comply 
	☐ No, cannot comply

	Product Liability Insurance
The Tenderer is committed to holding Product Liability Insurance to the value of no less than $10,000,000 in the aggregate for each annual policy period.
	Yes, the Tenderer is committed and will comply
	☐ Yes, will comply

	
	No, the Tenderer cannot comply 
	☐ No, cannot comply

	Worker Compensation Insurance
The Tenderer is committed to holding and maintaining Worker Compensation Insurance policy (as per Law)
	Yes, the Tenderer is committed and will comply
	☐ Yes, will comply

	
	No, the Tenderer cannot comply 
	☐ No, cannot comply

	If stated NO to any of the above, please state exact reasons why your entity is unable to commit to these insurance requirements?
[Insert details here if applicable]






Schedule 3 – Assessment Criteria
	3.1 Indication of preference: what years are you nominating for?
☐ 2026
☐ 2027
☐ Either

	[Provide response to Question 3.1 here as to your preferences]







	3.2 An overview of the organisation including details of the charity’s history, purposes and objectives 

	[Provide response to Question 3.2 here – approximately 500 words]







	3.3 – Case studies of current activities undertaken by the charity 

	In order to assess the Organisation’s experience, expertise and capability, DNSW also requests a minimum of Two (2) case study examples of current activities undertaken by the charity. 



	[bookmark: _Hlk159248384]Case Study Example One (maximum 2 pages)

	Client’s name
	[Insert details here if applicable]

	Name of the Activity 
	[Insert details here if applicable]

	Location of Activity Delivery
	[Insert details here if applicable]

	The Scope of Activity 

	[Insert details here if applicable]

	Date Activity Commenced and Expired/s
	Commenced: [Insert details here if applicable]
Expiry: [Insert details here if applicable]

	Key/Major Achievements and Accomplishments
	[Insert details here if applicable]

	Client Contact Name and Phone Contract Details
	Client Contact Name: [Insert details here if applicable]
Client Contact Number: [Insert details here if applicable]
Client Email Address: [Insert details here if applicable]



	Case Study Example Two (maximum 2 pages)

	Client’s name
	[Insert details here if applicable]

	Name of the Activity 
	[Insert details here if applicable]

	Location of Activity Delivery
	[Insert details here if applicable]

	The Scope of Activity 

	[Insert details here if applicable]

	Date Activity Commenced and Expired/s
	Commenced: [Insert details here if applicable]
Expiry: [Insert details here if applicable]

	Key/Major Achievements and Accomplishments
	[Insert details here if applicable]

	Client Contact Name and Phone Contract Details
	Client Contact Name: [Insert details here if applicable]
Client Contact Number: [Insert details here if applicable]
Client Email Address: [Insert details here if applicable]




	3.4 Examples of current sponsors or partners the charity is aligned with   

	[Provide response to Question 3.4 here]






	3.5 A list of current ambassadors and influencers the charity works with 

	[Provide response to Question 3.5 here]






	3.6 Details on the proposed profile-raising activation or event concept

	· details on the activation and production and delivery of the activation 
· project timeline 
· proposed Marketing and PR plans  
· how the proposed activation will align and assist with raising awareness of the charity and Vivid Sydney 

	[Provide response to Question 3.6 here]



Schedule 4 - Subcontractors
Organisations are asked to provide details of any potential subcontractors
	4.1 Provide a list of any potential subcontractors proposed and the scope of their involvement.  

	[Provide response to Question 4.1 here]







Schedule 5 Acknowledgment and Confirmation
I/we undertake to:
a)	Provide the Goods/Services as described in the STATEMENT OF REQUIREMENTS
b)	In accordance with the response provided in this RESPONSE DOCUMENT, and 
c)	Under the PROPOSED AGREEMENT subject to any deviations requested.

	AUTHORISED REPRESENTATIVE

	Name
	

	Position
	

	Date
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